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REQUEST FOR PROPOSALS 
TO PROVIDE  

ON-CALL CIVIL  ENGINEERING ,  ELECTRIC AL ENGINEERING  
AND DESIGN SERVICES 

1. SCOPE OF SERVICES 

The Yolo County Transportation District (YCTD) is seeking to award a contract for civil & electrical engineering and 

design services. All services are subject to approval by the Contractor and YCTD prior to start of work.  A scope of 

work will be developed for each project and agreed upon by Contractor and YCTD prior to the start of work.  Sample 

electronic files providing background for each project can be downloaded and viewed via Dropbox at : 

https://www.dropbox.com/sh/kqyq4dg23cpmdnb/AAC7yYGvrCYeZOw399lKc8rpa?dl=0  

 

A. Civil Engineering, Electrical Engineering & Design Services ï Bus Stops 

(9 foot and 13 Foot Tolar Shelters and Specialized Shelters As Needed) 

1. Bus stop concrete pad work 

2. Bus stop anchor engineering 

3. Curb, gutter, sidewalk and/or street design 

4. Bus apron design 

5. Minor electrical conduit and lighting (traditional and solar) for shelter from nearby electrical source or 

onsite solar specific for shelter (include electrical power needs analysis if needed) 

6. Appurtenant street lighting movement, modification, addition 

7. Potential utility  pole relocation (if needed) 

Frequency - Up to 10 New/Replacement Stops Per Year (Year 1 & Year 2) 

Please provide list of personnel needed  (hourly rate in separate sealed envelope (see below) 

 

B. Civil Engineering, Electrical Engineering & Design Services - Bike Lockers  

1. Bike locker installation  

2. Anchor engineering,  

3. Minor electrical conduit and lighting (traditional and solar),  

4. Appurtenant street lighting, telecommunications/wireless communications 

5. Electrical power needs analysis 

Up to 2 New Facilities Per Year (Year 1 & Year 2) 

Please provide list of personnel needed  (hourly rate in separate sealed envelope (see below) 

 

C. Civil Engineering/Electrical Engineering and Design Services ï Battery Electric Bus/Light Duty/Passenger 

Vehicle Charging  

a. Prepare technical report 

i. capacity analysis of current electrical system 

ii. new capacity needed for bus charging (phased up to 60 vehicles) 

b. Propose transformer, switchgear, panel and electrical system design for charging infrastructure 

c. Prepare charger equipment needed, placement & design 

d. Trenching, paving, soils, fill, compaction, groundwork 

e. Potential integration of solar power system (separate analysis) 

f. Bus parking 

Varies:  Up to 1 times 

Please provide list of personnel needed  (hourly rate in separate sealed envelope (see below) 

 

 

 

 

https://www.dropbox.com/sh/kqyq4dg23cpmdnb/AAC7yYGvrCYeZOw399lKc8rpa?dl=0
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D. Civil Engineering and Design Services ï Perimeter Fencing, Security Cameras 

Varies ï Up to 2 times/Year 

Modifications in fencing and security cameras and security lighting at Woodland Yard, Harbor Yard (West 

Sacramento) and West Sacramento Transit Center, Woodland Transit Center 

Please provide list of personnel needed  (hourly rate in separate sealed envelope (see below) 

 

E. Civil Engineering and Design Services ï Cost Estimating Miscellaneous  

Various transit related infrastructure projects 

Please provide list of personnel needed  (hourly rate in separate sealed envelope (see below) 

 

All hourly rates in a separate sealed envelope  should be itemized and include all costs for the following: 

 

¶ Basic services, additional services, surveying, aerial photography and reimbursable expenses 

¶ Assume draft and final design for each project 

¶ A specific scope of work and cost will be developed and negotiated for each project prior to start of work 

¶ Projects such as bus stops will be grouped as appropriate 

¶ Include all design, analysis, survey and production personnel 

2. PROPOSAL DUE DATE 

Five (5) copies of your sealed, written proposal must be received at YCTD's Administrative Office, 350 Industrial Way, 

Woodland, California 95776 by 4:00 p.m. Friday, April 20, 2018 to the attention of Mike Luken, Deputy Director, 

titled ñ2018 Request for Proposals On-Call Civil , Electrical Engineering and Design Servicesò.   

 

Proposals received after the time or at any place other than stated herein will not be accepted.  Postmarks are not an 

acceptable substitution for submittal by the required deadline.  Proposals shall be prepared, presented and negotiated at 

the sole cost of the Proposer.  

3. INTERPRETATION OF SPECIFICATIONS 

If any person or firm submitting a proposal is in doubt as to the true meaning of any part of these specifications, they 

may submit to Julie Audell, Assistant Transportation Planner, a written request, by 4:00 p.m. Friday, April 2 0, 2018  

for an interpretation or clarification thereof by email at mluken@yctd.org .  Any modification of these specifications 

will be made in writing by addendum and distributed to all those receiving a copy of said specifications. Oral 

interpretations will not be binding on YCTD and will be posted in an addendum or FAQ at 

http://yolobus.com/news/requestforproposals.php . 

4. WITHDRAWAL OF PROPOSAL 

Submission of a proposal shall constitute a firm offer to YCTD for ninety (90) days from the deadline for receipt of 

proposals.  A proposer may withdraw its proposal any time before the date and time when proposals are due, without 

prejudice, by submitting a signed written mailed or emailed request for its withdrawal to Mike Luken, Deputy Director, 

Yolo County Transportation District, 350 Industrial Way, Woodland, CA 95776, Email:  mluken@yctd.org .  A 

telephone request is not acceptable. 

5. TERM 
The contract to provide On-Call Civil , Electrical Engineering and Design Services will be for a two (2) year term, unless 

terminated sooner in accordance with the agreement for professional services. 

6. COMMUNICATIONS AND CONTACT DURING RFP PROCESS 

Once this RFP is issued to the public, effective March 23, 2018 any and all communication between any and all 

prospective Proposers and YCTD must take place between representatives of a Proposer and the staff of YCTD as 

mailto:mluken@yctd.org
http://yolobus.com/news/requestforproposals.php
mailto:mluken@yctd.org
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indicated within this RFP.  Under no circumstances is it allowable for any member of a prospective Proposer or their 

representative to contact a member of the Board of Directors for YCTD to discuss this RFP or anything remotely related 

or connected to it.  This prohibition shall be in effect until the successful Proposer and YCTD execute an awarded 

contract. This requirement may be waived for the express purpose of the YCTD Board of Directors or their sub-

committee to conduct interviews with or receive formal presentations from prospective Proposers at formal and public 

meetings, if any, at the request of the YCTD Chair or Executive Director. Any violation of this requirement of the RFP 

may automatically disqualify a Proposer. 

7. PROPOSERôS REPRESENTATIONS 

By submitting a proposal, the Proposer affirms that he/she is familiar with all requirements of the RFP and has 

sufficiently informed himself/herself in all matters affecting the performance of the work or the furnishing of the labor, 

supplies, materials, equipment or facilities called for in this RFP: that he/she has checked the proposal for errors and 

omissions: that the prices stated are correct and as intended by the Proposer and are a complete statement of his/her 

prices for performing the work or furnishing the labor, supplies, materials, equipment or facilities required. 

8. PROPOSAL CONTENT 

Proposals must be typed and must address each item below.  Proposals must be in sufficient detail to permit evaluation 

and demonstrate ability to meet the requirements of this RFP.  Proposals that do not include all the required information 

and fully completed proposal forms may be rejected as non-responsive.  Proposers must submit their proposals in 

accordance with the following: 

 

A. Cover Letter 

The cover letter should summarize the major points contained in the proposal, and should be signed by a 

representative of the firm with the authority to negotiate and bind the firm. The Proposer must acknowledge that 

their proposed revenue and other terms of the Proposal shall be firm for at least ninety (90) days from the due date 

for the Proposals.  Indicate whether there are any conflicts of interest that would limit your firmôs ability to provide 

the requested services.  Provide any required disclosures pursuant to the Levine Act discussed below. Indicate the 

proposer is prepared to sign the Agreement for Professional Services, Exhibit A. 

 

B. Background, Experience and Financial Stability  (Two pages Maximum) 

1. Each Proposer shall provide a summary statement outlining the organizationôs history and experience, including 

experience within the last three years. 

2. Each Proposer is to provide information and location of its offices located within the YCTD service area, from 

which the Proposer will be conducting, maintaining, and supporting services on behalf of YCTD.  

3. Each Proposer shall certify that it has the financial capacity to provide services outlines in this RFP for a period 

of two years and there are is not any pending litigation, bankruptcy proceedings or other financial events against 

the organization that may impact its financial capacity. 

4. A minimum of three (3) references receiving services from Proposer similar to those requested in this RFP, 

including name, address, telephone number and contact person. 

 

C. Cost Proposal 

The firm shall prepare a complete cost proposal in a separate sealed envelope with all items and quantities 

indicated above.   Firms are to submit complete cost estimate for Year 1 and Year 2.  All costs shall be considered 

fixed for each year. 
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D. Other Required Forms and Certification 

Proposals must be accompanied by the following documents, which are included in this RFP. Proposals that are not 

accompanied by these completed documents may be rejected as nonresponsive.  

 

1. Proposal 

2. Disadvantaged Business Enterprise (DBE) Forms-List prime and subcontractors 

3. Restrictions on Lobbying Certification 

 

9. SCREENING, SELECTION AND AWARD 

Screening and selection will take place through the process described below.  Contract award will be made to the 

Contractor that submits the proposal considered most advantageous to the YCTD based on the process and the 

Evaluation Criteria set forth below. 

 

YCTD reserves the right to request additional information from proposers, request revised proposals, request Best and 

Final Offers, reject any and all proposals, to waive any informality in the proposals, to withdraw this RFP at any time, 

to delay or change the date of award or contract commencement and decline to award a contract. 

 

The screening and selection process will be as follows:  

 

Step 1 YCTD will conduct a preliminary review of Proposals.  The preliminary review will be based on each 

proposalôs responsiveness to the RFP requirements and a determination of which services will be the most 

agreeable to YCTD.  Proposals meeting the specified requirements and considered within a competitive 

range will be considered responsive. 

Step 2 Each firm will be ranked by score and selection criteria set forth below. 

Step 3 The top firm will be selected 

Step 4 The cost proposal for the winning firm will be opened and staff will commence negotiation of agreement 

for services with selected firm 

Step 5 Agreement for services with selected firm considered by Board of Directors 

10. SELECTION CRITERIA 

For the On-Call Civil Engineering, Electrical Engineering and Design Services cost options selected by YCTD, the 

evaluation/selection committee will evaluate the proposals submitted according to the following criteria: 

Service abilities, availability .................................................................... 50% 

Background, references, experience and financial stability of firm ......... 50% 

Total ........................................................................................................ 100% 

11. AGREEMENT FOR PROFESSIONAL SERVICES 

The firm selected by YCTD to provide the services outlined in this RFP will be required to execute an Agreement for 

Professional Services with YCTD. A draft of the general form of this Agreement for Professional Services is attached 

hereto as Exhibit A so that proposers will have an opportunity to review the terms and conditions that will be included 

in the final contractual agreement. If a Proposer desires any additions, deletions or modifications to the form of 

Agreement, they must be submitted with the proposal. With the exception of any such additions, deletions, and 

modifications, the Proposer will, by making a proposal, be deemed to have accepted the form of Agreement. No requests 

for modifications will be accepted unless such requests were submitted with the proposal. 

 

In particular, Proposers are directed to review the indemnification and insurance requirements set forth in Sections 9 

and 10 of the sample Agreement for Professional Services. 



 

 

Page 6 
 

 

12. DISADVANTAGED BUSINESS ENTERPRISES 

YCTD, as a recipient of federal financial assistance from the Federal Transit Administration (FTA) is committed to and 

has adopted a DBE Program in accordance with federal Regulations 49 CFR Part 26 issued by the U.S. Department of 

Transportation (DOT). 

 

It is YCTDôs policy to ensure nondiscrimination in the award and administration of all contracts and to create a level 

playing field on which Disadvantaged Business Enterprises (DBEôs) can compete fairly for contracts and subcontracts 

relating to YCTDôs construction, procurement and professional services activities.  To this end, YCTD has developed 

procedures to remove barriers to DBE participation in the proposal and award process and to assist DBEôs to develop 

and compete successfully outside of the DBE Program.  In connection with the performance of this contract, the 

Contractor will cooperate with YCTD in meeting these commitments and objectives. 

 

The Contractor is required to make the following assurance in its agreement with YCTD and to include this assurance 

in any agreements it makes with subcontractors in the performance of this contract: 

 

The Contractor (and any subcontractors) shall not discriminate on the basis of race, color, national origin or sex in 

the performance of this contract.  The Contractor (and any subcontractors) shall carry out applicable requirements 

of YCTDôs DBE Program.  Failure by the Contractor (and any subcontractors) to carry out these requirements is a 

material breach of this contract, which may result in the termination of this contract or such other remedy, as YCTD 

deems appropriate. 

 

By submitting a proposal, the Contractor is deemed to have made the foregoing assurance and to be bound by its terms.  

YCTD reserves the right to request additional information regarding DBE participation in this Contract. 

 

A completed and signed List of Prime Contractor and Subcontractors/Suppliers form must be submitted with 

the proposal.  This form includes information about the Proposer and all subcontractors/suppliers that provided a bid, 

quote or proposal for this contract. 

 

Any Proposer who would like additional information regarding DBE participation on this contract or YCTD's DBE 

Program may contact Mike Luken, Deputy Director of Operations, Planning and Special Projects, at 350 Industrial 

Way, Woodland, California 95776, (530) 402-2830. 

13.   PROTEST PROCEDURES 

 

YCTDôs Executive Director shall make every effort to award contracts in compliance, with state, Federal and local 

regulation.  Bidders who feel that a contract has been or may be, awarded improperly shall have the right to protest the 

specifications and/or contract award in compliance with applicable local state and Federal regulations. 

 

15.1   Filing Protest 

 

Protests dealing with restrictive specifications or alleged improprieties in the solicitation must be filed no 

later than five (5) working days prior to bid opening or closing date for receipt of proposals.  Any other 

protest must be filed no later than five (5) working days after award of contract. 

 

Protests shall be in writing and addressed to the Executive Director. 

 

The protest shall contain a statement describing the reasons for the protest and any supporting 

documentation.  Additional materials in support of the initial protest will only be considered if filed within 

the time limit specified in paragraph 9.1.  The protest shall indicate the ruling or relief desired from YCTD. 
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15.2   Confidentiality  

 

Materials submitted by a protester would not be withheld from any interested party, except to the extent 

that the withholding of information is permitted or required by law or regulation.  If the protest contains 

proprietary material, a statement advising of this fact may be affixed to the front page of the protest 

document and the alleged proprietary information must be so identified wherever it appears. 

 

15.3   Withholding of Award  

 

When a protest is filed before opening of bids or proposals, the bids or proposals will not be opened prior 

to resolution of the protest, and when the protest is filed before award, the award will not be made prior to 

resolution of the protest, unless YCTD determines that: 

 

a) Items to be procured are urgently needed, or delivery or performance will be unduly delayed by failure 

to make award promptly; or 

 

b) Failure to make award will cause undue harm to YCTD. 

 

In the event an award is to be made while a protest is pending, the Federal Transit Administration shall be 

notified if Federal funding is involved. 

 

15.4   Processing the Protest 

 

YCTD shall respond to the protestor within five (5) working days of receiving the protest.  A conference 

on the merits of the protest may be held with the protester. Any additional information required by YCTD 

from the protester shall be submitted as expeditiously as possible, but no later than three (3) days after 

receipt of such request. 

 

15.5    Notification 

 

YCTD shall notify the protester of its decision no later than ten (10) days following receipt of all relevant 

information. 

 

15.6   Appeal 

 

If a protester is not satisfied with the decision made by YCTD, and Federal funds are involved, the protester 

may file protest with the Federal Transit Administration.  Review by FTA will be limited to: 

 

a) Violation of Federal law or regulations. 

 

b) Violation of YCTDôs protests procedures described herein, or failure by YCTD to review protest. 

 

Protests must be filed with FTA (with a concurrent copy to YCTD) within five (5) days after YCTD renders 

a final decision, or five (5) days after the protester knows, or has reason to know, that YCTD failed to 

render a final decision.  After five (5) days, YCTD will confirm with FTA that FTA has not received protest 

on the contract in question.  Said protests should be submitted to: 

 
FTA Region 9 Office 

San Francisco Federal Building 

90, 7th Street, Suite 15-300 

San Francisco, CA 94103 
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Circular 4220.1F, as amended  is available for review at YCTD offices; at the following web address: 

https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/third-party-contracting-guidance  

 

A copy may be obtained from FTA at the address above. 
 

YCTD shall not be responsible for any protests not filed in a timely manner with FTA. 

 

Failure to comply with any of the requirements set forth in YCTDôs written Protest procedures may result in 

rejection of the protest. 

 

14. CONFIDENTIALITY OF PROPOSALS 

The California Public Records Act (California Government Code Sections 6250 et seq.) mandates public access to 

government records.  Therefore, unless the information is exempt from disclosure by law, the content of any request for 

explanation, exception or substitution, response to these specifications, protest or any other written communication 

between YCTD and the Proposer shall be available to the public. 

 

If the Proposer believes any communication contains trade secrets or other proprietary information that the Proposer 

believes would cause substantial injury to the Proposerôs competitive position if disclosed, the Proposer shall request 

that YCTD withhold from disclosure the proprietary information by marking each page containing such proprietary 

information as confidential.  The Proposer may not designate its entire proposal or bid as confidential.  Additionally, 

Proposer may not designate its cost proposal or any required bid forms or certifications as confidential. 

 

If Proposer requests that YCTD withhold from disclosure information identified as confidential, and YCTD complies 

with the Proposerôs request, Proposer shall assume all responsibility for any challenges resulting from the non-

disclosure, indemnify and hold harmless YCTD from and against all damages (including but not limited to attorneysô 

fees that may be awarded to the party requesting the Proposer information), and pay any and all costs and expenses 

related to the withholding of Proposer information.  Proposer shall not make a claim, sue or maintain any legal action 

against YCTD or its directors, officers, employees or agents in connection with the withholding from disclosure of 

Proposer information. 

 

If Proposer does not request that YCTD withhold from disclosure information identified as confidential, YCTD shall 

have no obligation to withhold the information from disclosure and may release the information sought without any 

liability to YCTD. 

15. TENTATIVE SCHEDULE 

The tentative schedule of significant events relating to this project is provided below.  YCTD reserves the right to 

modify this schedule and any specific time-of-day deadlines as discussed in the following section. 

 

 Event Date 

1 Release RFP Friday, March 23, 2018 

 2 Deadline for submitting questions and/or comments 

to YCTD 

4 P.M. PST, Friday, April 13, 2018 

 

3 

 

Response to questions 

 

4 P.M. PST, Monday, April 16, 2018 

5 Proposals due, evaluations begin 4:00 P.M., Friday, April 20, 2018 

6 Firms notified of selection  April 25, 2018 

7 Negotiate Contract  April 25-May 4 , 2018 

https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/third-party-contracting-guidance
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8   Board of Directors Consideration of Agreement  May 14, 2018 

9 Contractor starts service Tuesday, May 15,2018 

 

These tentative dates, including service start-up, are subject to change at the sole discretion of YCTD. 

16. ANTITRUST CLAIMS 

The Proposerôs attention is directed to California Government Code Section 4552, which shall be applicable to the 

Proposer and its sub-proposers: 

 

In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is accepted, it will 

assign to the purchasing body all rights, title, and interest in and to all causes of action it may have under Section 

4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act (Chapter 2 (commencing with Section 

16700) of Part 2 of Division 7 of the Business and Professions Code), arising from the purchases of goods, 

materials, or services by the bidder for sale to the purchasing body pursuant to the bid.  Such assignment shall 

be made and become effective at the time the purchasing body tenders final payment to the bidder. 

17. NON-COLLUSION CERTIFICATION 

By submitting a proposal, a Proposer represents and warrants that such proposal is genuine and not a sham or collusive 

or made in the interest or on behalf of any person not herein named, and that Proposer has not, directly or indirectly, 

induced or solicited any other Proposer to put in a sham bid, or any other person, firm or corporation to refrain from 

proposing, and that the Proposer has not in any manner sought by collusion to secure to the Proposer an advantage over 

any other Proposer.   

18. PENALTY FOR COLLUSION 

If at any time it shall be found that the person, firm or corporation to whom a contract has been awarded has, in 

presenting any proposal, colluded with any other parties, then the contract so awarded shall be null and void; and the 

CONTRACTOR shall be liable to YCTD for all loss or damage which YCTD may suffer thereby; and the Board of 

Directors may advertise for a new contract for said labor, supplies, materials, equipment or services. 

 

19. CONFLICT OF INTEREST 

CONTRACTOR represents and warrants that it presently has no interest and agrees that it will not acquire any interest 

which would present a conflict of interest under California Government Code §1090 et seq. or §87100 et seq. during 

the performance of services under this Agreement.   CONTRACTOR further covenants that it will not knowingly 

employ any person having such an interest in the performance of this Agreement.  Violation of this provision may result 

in this Agreement being deemed void and unenforceable. 

 

Depending on the nature of the work performed, CONTRACTOR may be required to publicly disclose financial 

interests under YCTDôs Conflict of Interest Code.  CONTRACTOR agrees to promptly submit a Statement of Economic 

Interest on the form provided by YCTD upon receipt. 

 

No member, officer or employee of the YCTD or of any of its member jurisdictions during his/her tenure of office, or 

for one year thereafter, shall have any interest, direct or indirect, in this contract or the proceeds therefrom. 

20. LEVINE ACT 

The Levine Act (Government Code 84308) is part of the Fair Political Practices Act that applies to elected officials who 

serve on appointed Boards such as the District. The Levine Act prohibits any YCTD Board Member from participating 

in or influencing the decision on awarding a Contract with YCTD to anyone who has contributed $250.00 or more to 

the Board Member within the previous twelve months. The Levine Act also requires a member of the YCTD Board 
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who has received such a contribution to disclose the contribution on the record of the proceeding. In addition, YCTD 

Board members are prohibited from soliciting or accepting a contribution from a party applying for a Contract while 

the matter of awarding the Contract is pending before YCTD or for three months following the date a final decision 

concerning the Contract has been made. 

 

Proposers must disclose on the record any contribution of $250.00 or more that they have made to a YCTD Board 

Member within the twelve-month period preceding submission of your Proposal. This duty applies to your company, 

any member of your team, any agents for you or other team members and to the major shareholders of any closed 

corporation that is part of your team. If you have made a contribution that needs to be disclosed, you must include this 

information with your Proposal. 

21. ATTACHMENTS AND RFP EXHIBITS 

¶ Exhibit A, Draft Agreement 

¶ Exhibit B, Proposal Form, List of Prime Contractor and Subcontractors/Suppliers 

¶ Exhibit C- Lobbying Restrictions Certification 

¶ Exhibit D, Federal Clauses,  

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT A 

DRAFT AGREEMENT FOR PROFESSIONAL SERVICES  

Agreement No. 2018-________ 

THIS AGREEMENT is made as of the _____ day of ________________, 2018, by and between YOLO COUNTY 

TRANSPORTATION DISTRICT (YCTD, a political subdivision of the State of California) and 

_____________________, (ñCONTRACTORò).  

WHEREAS, YCTD desires to obtain professional services in connection with On-Call Civil Engineering, Electrical 

Engineering and Design Services Services and has issued a Request for Proposals dated April 20, 2018, a copy of which is 

attached and incorporated as Exhibit A; and 
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WHEREAS, the CONTRACTOR desires to furnish such services and submitted a written proposal dated ____________, 

2018 a copy of which is attached and incorporated as Exhibit C (ñProposal Formò), as well as a list of prime and 

subcontractors, attached and incorporated as Exhibit D. 

NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS: 

1. RENDITION OF SERVICES 
The CONTRACTOR agrees to provide professional services to YCTD in accordance with the terms and 

conditions of this Agreement.  

2. SCOPE OF SERVICES 
The scope of the CONTRACTORôs services shall consist of the services set forth in Attachment I to Exhibit A 

(RFP), as supplemented by Exhibit C (ñProposal Formò), except when inconsistent with Exhibit A. 

3. TERM 
CONTRACTOR shall perform the services under this Agreement for a two-year term, commencing upon the 

effective date specified in a written Notice to Proceed from YCTD, unless the Agreement is terminated sooner 

pursuant to Section 17. In the event that YCTD desires to exercise its option(s) to extend the agreement, it will 

provide ninety (90) daysô notice to the Contractor prior to the end of the expiration of the base of option term. 

4. OWNERSHIP OF WORK 
All reports, designs, drawings, plans, specifications, analyses, charts, tables, schedules and all other materials 

prepared, or in the process of being prepared, for the services to be performed by CONTRACTOR shall be and 

are the property of YCTD. YCTD shall be entitled to access and to copies of these materials during the progress 

of the work.  Any such materials remaining in the hands of the CONTRACTOR or in the hands of any 

subcontractor upon completion or termination of the work shall be immediately delivered to YCTD.  If any 

materials are lost, damaged or destroyed before final delivery to YCTD, the CONTRACTOR shall replace them 

at its own expense and the CONTRACTOR assumes all risks of loss, damage or destruction of or to such 

materials.  

5. CONFIDENTIALITY 
Any YCTD materials to which the CONTRACTOR has access or materials prepared by the CONTRACTOR 

during the course of this Agreement ("confidential information") shall be held in confidence by the 

CONTRACTOR, who shall exercise all reasonable precautions to prevent the disclosure of confidential 

information to anyone except the officers, employees and agents of the CONTRACTOR as necessary to 

accomplish the rendition of services set forth in Section 2 of this Agreement. 

CONTRACTOR shall not release any reports, information or promotional materials prepared in connection with 

this Agreement, whether deemed confidential or not, to any third party without the approval of YCTDôs 

Executive Director, or his/her designee. 

6. KEY PERSONNEL 
It is understood and agreed by the parties that at all times during the term of this Agreement that 

___________________ shall serve as the primary staff person of CONTRACTOR to undertake, render and 

oversee all of the services under this Agreement. 

7. USE OF SUBCONTRACTORS 
CONTRACTOR shall not subcontract any services to be performed by it under this Agreement without the prior 

written approval of YCTD.  CONTRACTOR shall be solely responsible for reimbursing any subcontractors and 

YCTD shall have no obligation to them.  
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8. CHANGES 
YCTD may, at any time, by written order, make changes within the scope of work and services described in this 

Agreement.  If such changes cause an increase in the budgeted cost of or the time required for performance of the 

agreed upon work, an equitable adjustment as mutually agreed shall be made in the limit on compensation as set 

forth in Section 11 and as discussed in Exhibit A. In the event that CONTRACTOR encounters any unanticipated 

conditions or contingencies that may affect the scope of work or services, schedule, or the amount of 

compensation specified herein, CONTRACTOR shall so advise YCTD immediately upon notice of such 

condition or contingency.  The written notice shall explain the circumstances giving rise to the unforeseen 

condition or contingency and shall set forth the proposed adjustment in schedule or compensation.  This notice 

shall be given to YCTD prior to the time that CONTRACTOR performs work or services related to any proposed 

adjustment.  The pertinent changes shall be expressed in a written supplement to this Agreement prior to 

implementation of such changes.  

9. RESPONSIBILITY; INDEMNIFICATION 
CONTRACTOR represents and warrants that it has the rights to use any content or materials (including, without 

limitation, text, logos, names, marks, photos, drawings, images, and likenesses) that it incorporates in its 

advertising materials under this Agreement.  CONTRACTOR agrees to indemnify, defend, and hold harmless 

YCTD and its directors, officers, attorneys, employees and agents from any and all third party suits, claims or 

actions arising out of any injury to persons or property that may occur, or that may be alleged to have occurred, 

arising from the performance of this Agreement by the CONTRACTOR or its employees, subcontractors or 

agents, including without limitation, actions based on false advertising, copyright, trademark, defamation, right to 

privacy, and right to publicity, based upon the nature or content of any advertising material provided under this 

Agreement.  CONTRACTOR shall, at its own expense, defend any and all such actions and shall, at its own 

expense, pay all charges of attorneys and all costs and other expenses arising therefrom or incurred in connection 

therewith, and if any judgment shall be rendered against YCTD in any such action, CONTRACTOR shall, at its 

own expense, satisfy and discharge the same.  This indemnification shall survive termination or expiration of the 

Agreement. 

10. INSURANCE 
A. Types of Insurance 

1. Workers' Compensation 

If CONTRACTOR employs any person to perform work in connection with this Agreement, 

CONTRACTOR shall procure and maintain at all times during the performance of such work 

Workers' Compensation Insurance in conformance with the laws of the State of California and 

Federal laws where applicable.  Employers' Liability Insurance shall not be less than Two Million 

Dollars ($2,000,000) per accident or occurrence.   Prior to commencement of work under this 

Agreement by any such employee, CONTRACTOR shall deliver to YCTD a Certificate of 

Insurance that shall stipulate that 30 days' advance written notice of cancellation, non-renewal or 

reduction in limits shall be given to YCTD.  

The policy shall contain a waiver of subrogation in favor of the YCTD and its officers, directors, 

employees, volunteers, and agents, while acting in such capacity, and their successors and 

assignees, as they now or as they may hereafter be constituted, singly, jointly, or severally.  

2. Commercial General and Automobile Liability Insurance 

a. Commercial General Liability Insurance 

CONTRACTOR shall, at its own cost and expense, also procure and maintain 

Commercial General Liability insurance providing bodily injury and property damage 

coverage with a combined single limit of at least $2 million each occurrence or claim and 

a general aggregate limit of at least $2 million. This insurance shall include but not be 

limited to premises and operations; contractual liability covering the indemnity 
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provisions contained in this Agreement; personal injury; products and completed 

operations, advertising injury liability, and broad form property damage. 

b. Automobile Liability 

CONTRACTOR shall, at its own cost and expense, procure and maintain Automobile 

Liability insurance providing bodily injury and property damage with a combined single 

limit of at least $2 million per occurrence for all owned, non-owned and hired 

automobiles.  This insurance shall provide contractual liability covering all motor 

vehicles and mobile equipment to the extent coverage may be excluded from general 

liability insurance. 

c. Certificate of Insurance 

Prior to commencing work or entering onto the property, CONTRACTOR shall file a 

Certificate of Insurance with YCTD evidencing the foregoing coverages, including the 

following endorsements: 

i. The insurance company(ies) issuing such policy(ies) shall give written notice to 

YCTD of any material alteration, or reduction in aggregate limits, if such limits 

apply, and provide at least thirty (30) days' notice of cancellation. 

 

ii. That the policy(ies) is Primary Insurance and the insurance company(ies) 

providing such policy(ies) shall be liable thereunder for the full amount of any 

loss or claim which CONTRACTOR is liable for under this Section, up to and 

including the total limit of liability, without right of contribution from any other 

insurance effected or which may be effected by YCTD. 

 

iii.  Such insurance shall include as additional insured the YCTD and its respective 

directors, officers, employees and agents while acting in such capacity, and their 

successors or assignees, as they now or as they may hereafter be constituted, 

singly, jointly or severally.  Inclusion of YCTD as additional named insured shall 

not in any way affect its rights either as respects any claim, demand, suit or 

judgment made, brought or recovered against the CONTRACTOR.  Said policy 

shall protect CONTRACTOR and YCTD in the same manner as though a 

separate policy had been issued to each, but nothing in said policy shall operate 

to increase the insurance company's liability as set forth in its policy beyond the 

amount or amounts shown or to which the insurance company would have been 

liable if only one interest had been named as an insured. 

 

3. Professional Liability Insurance 

CONTRACTOR shall also maintain Professional Liability Insurance covering CONTRACTORôs 

performance under this Agreement with a limit of liability of One Million Dollars ($1,000,000) 

for any one claim.  This insurance shall be applicable to claims arising from the work performed 

under this Agreement.  Prior to commencing work under this Agreement, CONTRACTOR shall 

furnish to YCTD a Certificate of Insurance or certified copy of the insurance policy if requested, 

indicating compliance with the requirements of this paragraph.  This certificate or policy shall 

further stipulate that thirty (30) days advance written notice of cancellation, non-renewal or 

reduction in limits shall be given to YCTD. 

B. General Conditions 

1. Acceptable Insurance 

All policies will be issued by insurers acceptable to YCTD.  This insurance shall be issued by an 

insurance company or companies authorized to do business in the State of California with minimum 
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ñBestôsò rating of B+ and with minimum policyholder surplus of $25,000,000.  All policies shall be 

issued in a form satisfactory to the Executive Director, or his/her designee of YCTD and shall be 

issued specifically as primary insurance. 

2. Claims-Made Insurance 

If any insurance specified above shall be provided on a claims-made basis, then in addition to 

coverage requirements above, such policy shall provide that: 

a. Policy retroactive date coincides with or precedes the CONTRACTORôs start of work (including 

subsequent policies purchased as renewals or replacements). 

b. CONTRACTOR will make every effort to maintain similar insurance for at least three years 

following project completion, including the requirement of adding all additional insureds. 

c. If insurance is terminated for any reason, CONTRACTOR agrees to purchase an extended 

reporting provision of at least two years to report claims arising from work performed in 

connection with this Agreement. 

d. Policy allows for reporting of circumstances or incidents that might give rise to future claims. 

3. Failure to Procure or Maintain Insurance 

The failure to procure or maintain required insurance and/or an adequately funded self-insurance 

program will constitute a material breach of the agreement. 

4. Terms of Policies 

All insurance specified above shall remain in force until all work to be performed is satisfactorily 

completed. If the insurance is provided on a claims-made basis, it shall remain in force in accordance 

with section 10.B.2 above. 

5. Evidence of Insurance 

YCTD reserves the right to request a certified duplicate original of all policies required under this 

section. 

11. NON DISCRIMINATION 
CONTRACTOR (and any subcontractors) shall not discriminate on the basis of race, color, national origin or sex 

in the performance of this contract.  CONTRACTOR (and any subcontractors) shall carry out applicable 

requirements of 49 CFR Part 26 in the award and administration of DOT-assisted contracts.  Failure by 

CONTRACTOR (and any subcontractors) to carry out these requirements is a material breach of this Agreement, 

which may result in the termination of this Agreement or such other remedy as YCTD deems appropriate. 

12. EQUAL EMPLOYMENT OPPORTUNITY 
In connection with the performance of this Agreement, CONTRACTOR shall not discriminate against any 

employee or applicant for employment, because of race, religion, color, sex, disability or national origin. 

CONTRACTOR shall take affirmative actions to ensure that applicants are employed, and that employees are 

treated during their employment, without regard to their race, religion, color, sex, disability or national origin. 

Such actions shall include, but not be limited to, the following: employment, upgrading, demotion or transfer 

recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of compensation; and 

selection for training, including apprenticeship. CONTRACTOR further agrees to insert a similar provision in all 

subcontracts, except subcontracts for standard commercial supplies or raw materials. 
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13. CONTRACTOR'S STATUS 
Neither the CONTRACTOR nor any party contracting with the CONTRACTOR shall be deemed to be an agent 

or employee of YCTD.  The CONTRACTOR is and shall be an independent contractor, and the legal relationship 

of any person performing services for the CONTRACTOR shall be one solely between that person and the 

CONTRACTOR.  

14. ASSIGNMENT 
CONTRACTOR shall not assign any of its rights nor transfer any of its obligations under this Agreement without 

the prior written consent of YCTD. 

15. YCTD WARRANTIES  
YCTD makes no warranties, representations or agreements, either express or implied, beyond such as are 

explicitly stated in this Agreement. 

16. YCTD REPRESENTATIVE  
Except when approval or other action is required to be given or taken by the YCTD Board of Directors, the 

Executive Director, or such person or persons as he shall designate in writing from time to time, shall represent 

and act for YCTD. 

17. TERMINATION  
A. For Cause 

In addition to any other termination rights contained in this Agreement, YCTD shall have the right, upon 

written notice to CONTRACTOR, to terminate this Agreement any time after the occurrence of any one or 

more of the following events: 

 

1. CONTRACTOR fails to comply with any covenant or condition of this Agreement, and fails to correct 

such default within ten (10) days after YCTD sends a written notice of default to the CONTRACTOR. 

 

2. CONTRACTOR becomes insolvent or enters any bankruptcy or insolvency proceedings during the term 

of this Agreement, all monies accruing to YCTD under the terms of the Agreement for the entire 

unexpired term of this Agreement shall be accelerated and become immediately due and owing YCTD 

from CONTRACTOR. 

 

3. CONTRACTOR abandons or discontinues operations hereunder. 

 

4. CONTRACTOR becomes permanently deprived of the rights, powers and privileges necessary for the 

proper conduct and operations of the bus advertising program specified in this Agreement. 

 

B. For Convenience 

YCTD shall have the right to terminate this Agreement at any time and for any reason by giving thirty (30) 

days written notice to the CONTRACTOR. 

 

C. After Termination for Cause or Convenience 

Upon receipt of a termination notice, the CONTRACTOR shall not commit itself to any additional, new or 

extended On-Call Civil Engineering, Electrical Engineering and Design Services services and if YCTD does 

not elect to take over the On-Call Civil Engineering, Electrical Engineering and Design Services services as 

described below, CONTRACTOR shall terminate its On-Call Civil Engineering, Electrical Engineering and 

Design Services services for YCTD. 
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In the alternative, YCTD may elect, and so advise the CONTRACTOR in the notice of termination of the 

Agreement, that YCTD will take over and maintain the On-Call Civil Engineering, Electrical Engineering and 

Design Services services in effect under this Agreement.  In such a case the CONTRACTOR will provide, on 

or before termination date, copies of all print files in effect at the time of termination and for the preceding 

twelve (12) month period and agrees to assign same to YCTD. YCTD shall have the right to reject or accept, 

and turn over to CONTRACTORôs successor if any, the assignment of any contract CONTRACTOR may 

have with YCTD On-Call Civil Engineering, Electrical Engineering and Design Services services. 

 

CONTRACTOR further agrees to cooperate fully with YCTD in the orderly transfer of business to 

CONTRACTORôs successor. 

 

YCTD shall not in any manner be liable for the CONTRACTORôs actual or projected lost profits had the 

CONTRACTOR completed the services required by this Agreement. 

 

18. WAIVER 
The waiver by any party of a breach of this Agreement shall not constitute a continuing waiver or a waiver of any 

subsequent breach, either of the same or different provisions of this Agreement. 

19. NOTICES 
All communications relating to the day-to-day activities of the project shall be exchanged between YCTDôs 

Executive Director, or his/her designee or designee and the CONTRACTORôs representative.  

All other notices and communications regarding interpretation of the terms of this contract and changes thereto 

shall be given to the other party in writing and may be given by personal delivery to a representative of the parties 

or by mailing the same postage prepaid, addressed as follows: 

If to YCTD:   Yolo County Transportation District 

   Attn: Executive Director, or his/her designee 

   350 Industrial Way 

   Woodland, CA  95776 

If to the CONTRACTOR:    ___________________________ 

   Attn:_______________________ 

   ___________________________ 

   ___________________________ 

The address to which mailings may be made may be changed from time to time by notice mailed as described 

above. Any notice given by mail shall be deemed given on the day after that on which it is deposited in the United 

States Mail as provided above. 

20. ATTORNEYS' FEES 
If any legal proceeding should be instituted by either of the parties to enforce the terms of this Agreement or to 

determine the rights of the parties under this Agreement, the prevailing party in said proceeding shall recover, in 

addition to all court costs, reasonable attorneys' fees. 

21. APPLICABLE LAW 
This Agreement, its interpretation and all work performed under it shall be governed by the laws of the State of 

California. 
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22. BINDING ON SUCCESSORS  
All of the terms, provisions and conditions of this Agreement shall be binding upon and inure to the benefit of the 

parties and their respective successors, assigns and legal representatives.  

IN WITNESS WHEREOF, the parties hereto have executed this Agreement by their duly authorized officers as of the day 

and year first above written.  

YCTD: 

 

YOLO COUNTY TRANSPORTATION 

DISTRICT 

CONTRACTOR: 

 

 

 

 

By:  

 

Title: Executive Director 

 

 

By:  

 

Title:   

 

ATTEST: 

 

By:  

     Secretary for YCTD 

 

APPROVED AS TO FORM: 

 

By:  

     Attorney for YCTD 

 

 

 

*By:   

 

 

 

Title:   

 

*  If the CONTRACTOR is a Corporation, two officers of the corporations consisting of one from each of the following 

categories must sign the agreement: 1) the President, Vice President or Board Chair and 2) the Secretary, Assistant 

Secretary, Chief Financial Officer or Assistant Treasurer.  If only one officer signs or an individual not specified above, 

the CONTRACTOR will submit satisfactory evidence that the individual is authorized to sign for and bind the 

corporation 

 

EXHIBITS A, C, D, plus Attachments I and II to Exhibit A 

EXHIBIT B 

PROPOSAL FORM 

TO THE YOLO COUNTY TRANSPORTATION DISTRICT  

2018 ON-CALL CIVIL ENGINEERING, ELECTRICAL ENGINEERING AND DESIGN SERVICES  SERVICES 

Having examined the RFP documents referred to above and all conditions affecting the work, the undersigned Proposer 

hereby proposes and agrees to furnish all labor, materials, equipment, insurance and any other services, including all costs 

and expenses associated herewith, which are necessary for the completion of the work for On-Call Civil Engineering, 

Electrical Engineering and Design Services Services. 
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Company Name:              

Submittal Date:              

Name of Proposer:              

Business Address:              

Telephone Number: ______________________     Fax Number:        

Contact Person: _________________________   Email:        

General 

1. The Proposer understands that any clarification made to this proposal form other than that requested, may 

render the proposal unresponsive.  

2. Proposer acknowledges that it has received the following Addenda: 

Addendum #  ____________________   

____________________ 

____________________ 

____________________ 

3. The Proposer understands that YCTD reserves the right to reject any or all proposals or to waive any 

informality or technicality in any proposal in the interest of YCTD. 

4. The Proposer shall ensure that all of the following submissions have been included:  

A. Cover Letter 

B. Firm Profile  

C. Background, Experience and Financial Stability 

D. Cost Proposal/Scope of Work (Services) 

E. Sample work products 

F. Other Required Forms and Certification: 

a. Lobbying Restrictions Certification 

b. DBE Forms (if proposing as a DBE Firm) 

 

FIRM PROPOSAL   Note that all proposals shall remain in effect for ninety (90) days from the deadline for 

proposals to be submitted and may not be withdrawn.  
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EXHIBIT C  

PROPOSAL FORM:  LOBBYING RESTRICTIONS CERTIFICATION  

Project Title: 2018 On-Call Civil Engineering, Electrical Engineering and Design Services 

Services Request for Proposal 

The undersigned certifies, to the best of his or her knowledge and belief, that: 1. No Federal appropriated 

funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or 

attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 

employee of Congress, or an employee of a Member of Congress in connection with the awarding of any 

Federal contract, the making of any Federal grant, the making of any Federal loan, the entering A-48 into 

of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of 

any Federal contract, grant, loan, or cooperative agreement. 2. If any funds other than Federal 

appropriated funds have been paid or will be paid to any person for influencing or attempting to influence 

an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an 

employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative 

agreement, the undersigned shall complete and submit Standard Form-LLL, ñDisclosure Form to Report 

Lobbying,ò in accordance with its instructions. 3. The undersigned shall require that the language of this 

certification be included in the award documents for all sub-awards at all tiers (including subcontracts, 

sub-grants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 

certify and disclose accordingly. This certification is a material representation of fact upon which reliance 

was placed when this transaction was made or entered into. Submission of this certification is a 

prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any 

person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 

and not more than $100,000 for each such failure. 

 

 __________________________ Signature of Contractor's Authorized Official 

__________________________ Name and Title of Contractor's Authorized Official 

___________________________ Date______________ 
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EXHIBIT D  
Other Federal Clauses 
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